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No: 2023-24/DAC/M6       Date: 22.09.2023 

CIRCULAR 
This is to inform the faculty that mentoring allocation is made for the academic year 2023-24 as 
follows. For any further clarification, mentor can meet Mentoring in-charge Mrs. M. Pavani. 

SECTION ROLL LIST MENTOR’S NAME 
NO OF 

MENTEES 

II ECE A 

22VE1A0401 – 22VE1A0415 
22VE1A0417 – 22VE1A0424 

Mr. Ch. Rama Krishna 23 

22VE1A0425 – 22VE1A0436 
22VE1A0438 – 22VE1A0440 
22VE1A0442 – 22VE1A0449 

Mrs. A. Sowjanya  23 

22VE1A0450 – 22VE1A0461 
22VE1A0463 – 22VE1A0465 
23VE5A0401 – 22VE1A0407 

Mrs. R. Uthira Devi 22 

II ECE B 

22VE1A0466 – 22VE1A0488 Mr. G. Vijay Goud 23 
22VE1A0489 – 22VE1A0494 
22VE1A0496 – 22VE1A04B2 

Mrs. Chandrika Saxena 23 

22VE1A04B3 – 22VE1A04C9 
23VE5A0408 – 23VE5A0414 

Mrs. B. Spandana 24 

III ECE A 

21VE1A0401 – 21VE1A0407 
21VE1A0410 – 21VE1A0411 
21VE1A0414 – 21VE1A0425 

Mr. N. Ramesh 21 

21VE1A0426 – 21VE1A0448 Mrs. T. Ashwani Kumari 23 
21VE1A0449 – 21VE1A0463, 
22VE5A0401 – 22VE5A0402 
22VE5A0404 – 22VE5A0407 

Mrs. L. Divya Reddy 21 

III ECE B 

21VE1A0464 – 21VE1A0486 Mrs. Akumalla. Sowjanya 23 
21VE1A0487 – 20VE1A0491, 
21VE1A0493 – 21VE1A0494, 
21VE1A0496 – 21VE1A04B1, 

21VE1A04B3 

Ms. M. Bhavana 22 

21VE1A04B4 – 21VE1A04C7,           
22VE5A0408, 

22VE5A0410 – 22VE5A0413 
Mrs. D. Divya 21 

IV ECE A 20VE1A0401 – 20VE1A0411 Mr. Chinnam S V Maruthi 21 
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20VE1A0413 – 20VE1A0422 Rao 
20VE1A0423 – 20VE1A0441, 
20VE1A0443 – 20VE1A0445 

Mrs. M. Ravali 22 

20VE1A0446 – 20VE1A0456, 
20VE1A0459 – 20VE1A0460, 

21VE5A0401, 
21VE5A0403 – 21VE5A0407 

Mrs. M. Pavani 19 

IV ECE B 

20VE1A0461 – 20VE1A0469, 
20VE1A0471 – 20VE1A0474, 
20VE1A0476 – 20VE1A0480, 

20VE1A0482 

Mrs. S. Asha Latha 19 

20VE1A0483 – 20VE1A0487, 
20VE1A0489 – 20VE1A0495, 
20VE1A0497 – 20VE1A04A4 

Mrs. B. Sravanthi 17 

20VE1A04A5 – 20VE1A04B4,           
21VE5A0408 – 21VE5A0415 

Mrs. Ch. Neetha 17 
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MENTORING – MINUTES OF MEETING 

Agenda:   
 Mentoring process. 
 Mentors roles and responsibilities. 

 Date :22/09/2023  
 Start Time: 3.00 PM End Time:4.00PM 
 Faculty Attended 
S.No. Faculty Name Designation Signature 

1 Mr. Chinnam S V Maruthi Rao Assoc. Prof & HOD  

2 Mr. B Sreenivasu 
Assoc. Prof. & Assoc. 

Dean Academics 
 

3 Dr. J Panduranga Rao 
Professor & Dean 

IQAC 
 

4 Mrs. A Sowjanya Asst. Prof & Dy. HOD  

5 Mr. G Vijay Goud Assistant Professor  

6 Mrs. B Spandana Assistant Professor  

7 Mrs. S Asha Latha Assistant Professor  

8 Mr. N Madhu Assistant Professor  

9 Mrs. M Pavani Assistant Professor  

10 Mrs. R Uthira Devi Assistant Professor  

11 Mrs. T Ashwani Kumari Assistant Professor  

12 Mrs. B Sravanthi Assistant Professor  

13 Mr. Ch. Rama Krishna Assistant Professor  

14 Mr. S. Ashok Assistant Professor  

15 Mrs. Ch Neetha Assistant Professor  

16 Mrs. Chandrika Saxena Assistant Professor  

17 Mrs. M Ravali Assistant Professor  

18 Mrs. D Divya Assistant Professor  

19 Mrs. Akumalla Sowjanya Assistant Professor  

20 Mr. N Ramesh Assoc. Professor  

21 Mrs. L Divya Reddy Assistant Professor  
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22 Mrs. N Chandana Assistant Professor  

23 Mr. Y Vara Prasad Lab Asst.  

24 Mrs. Shameem Sd. Lab Asst.  

25 Mr. E Ram Mohan Lab Asst.  

26 Mrs. Vara Lakshmi Lab Asst.  

  

Points Discussed: 

1. Allocation of Mentees to each faculty. 
2. Process of Mentoring 
3. Faculty instructed to make the mentoring report on a weekly basis 
4. Faculty instructed to monitor student attendance on a regular basis and inform the parent in case 

of absence 
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MENTORING GUIDELINES 

1. Every faculty is allocated a maximum of 25 students. 

2. The assigned mentor is responsible to help students till the completion of their study. 

3. The mentors have to meet the concerned mentees every fortnight based on their attendance and 
academic performance and record their progress. 

4. A separate mentoring book for each student has to be maintained for recording their personal, 
academic and other necessary information. 

5. Mentor has to counsel the irregular students to attend classes regularly and clear the backlog 
subjects if any. 

6. Based on the mentee’s performance, the mentor has to call the parent of the mentee and inform 
about his / her performance and if necessary, can call the parent to the college to discuss about 
the mentee. 

7. Mentor will observe and maintain the medical & physiological conditions of the student and 
report the issues, if any, to the Head of the Department / Parent. 

8. The record of mentoring has to be submitted to the HoD for verification in fortnight / monthly 
review meeting. 

9. Mentor has to guide the mentee in their career advancement & academic growth and encourage 
them to attend / learn certification / hands-on training courses, summer internships, MOOCS 
(NPTEL) / self learning courses and participate in extracurricular activities like NSS, sports, 
register in professional bodies like IEEE, ISTE etc. based on their interest. 

10. Mentor has to focus on the academically weak performers, speak with the HoD and consult the 
subject faculty and provide the mentee with additional reading material and provide special 
remedial classes if necessary. 

 

 

 

 


